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2018 UMLOA Training Checklist for Returning Adult Officials 
This checklist is for returning Level 2 adult officials (at least 18 and out of college). See the Training Guide 
for complete instructions. See next page for deadlines. 

 

If you have questions about training, first check this document and www.umloa.org; if you can’t 
find an answer, email UMLOA Training Manager Bou Gazley at laxtrainingmanager@gmail.com. 

 

□ Register for UMLOA membership (must be prior to attending any training sessions; complete by January 
28 to avoid late fees) 

□ Renew US Lacrosse membership (must be prior to attending any training sessions) 

□ Register for classroom sessions, put them on your calendar, and block yourself in ArbiterSports.com for 
the session times (must be done at least 1 week before sessions or sessions may be canceled) 

□ Complete 10 hours of training 

1. Classroom training at the UMLOA Super Clinic:   ______ hours 

2. Classroom training at other training sessions:   ______ hours 

3. Three-man mechanics on-field training session:   ______ hours 

4. Complete some amount of online training:   ______ hours 

□ Physical preparation 

□ Concussion training (must be done before on-field training) 

□ Put together uniform and equipment 

□ Apply patches 

□ Set up your Arbiter account 

□ Disclose conflicts 

□ MSHSL membership and requirements (optional, but required for HS varsity) 

□ College officials training (NILOA officials only) 

□ Study rules (prior to rules exams) 

□ Rules exams (minimum: either 80% on MSHSL exam or 85% each on both US Lacrosse exams) 

1. MSHSL   ______  

2. US Lacrosse NFHS   ______  

3. US Lacrosse Youth   ______  

□ US Lacrosse online course 

□ Final steps 

 



Last revised December 19, 2017 

2018 Returning Adult Officials Deadlines and Planning Information  
When you complete your training, you will be able to work games paying $38–$53 per one-hour game. 
In order to earn that pay, you will need to complete all of the requirements detailed in this training guide 
by the appropriate deadlines. (Note: if you are currently in college, there is an alternate plan available to 
you, detailed at the end of this training guide; see that section for additional deadlines.) 

Because of this, we strongly recommend that you complete training as early as possible. The key steps are: 

• Make sure you have renewed your US Lacrosse membership. 

• Pay UMLOA dues. 

• Join the MSHSL if you want to be eligible for varsity games. 

• Plan out how you are getting your 10 hours of training, and sign up for your any classroom sessions 
session now (put them on your calendar so you don’t miss them).  

The key deadlines are: 

Date Explanation Meeting deadline means you are eligible: 

1/28/18 Due date for annual membership dues. 
To receive the $60 (non-college) or $90 (NILOA) 
membership rate; rates go up $30 after this date. 

2/18/18 

Officials must complete training hour requirements 
by this date or they will be set to inactive in 
ArbiterSports.com. Non-MSHSL officials must also 
complete both US Lacrosse rules tests by this date. 

To be assigned all games for 2018, including March 
indoor youth games and pre-season scrimmages. 

3/18/18 

Last date for returning officials to complete training 
hour requirements (and for adults to pay MSHSL 
membership fees) without it potentially affecting 
their spring schedules. 

To be assigned spring high school (freshman, JV, V) 
lacrosse and youth field lacrosse. 

4/1/18 Second due date for annual membership dues. 
To receive the $90 (non-college) or $120 
(NILOA) rate; rates go up $30 after this date. 

4/11/18 

MSHSL officials must have the MSHSL concussion 
training, online meeting, and rules test completed by 
this date or their varsity assignments will be 
removed and treated as turnbacks. 

To be assigned spring MSHSL varsity lacrosse and 
summer/fall games. 

4/11/18 
MSHSL officials not completing MSHSL requirements 
must have US Lacrosse tests completed by this date. 

To be assigned spring non-varsity spring lacrosse 
and summer/fall games. 

 

If you miss a deadline, it is your responsibility to email laxtrainingmanager@gmail.com as soon as you 
complete the requirements in order to start receiving game assignments. Please verify that you have 
completed all requirements in your training guide before emailing. 

If you think you should be receiving assignments but have not gotten any, please contact 
lacrosse@yourassignment.net to verify that you are set up properly to receive assignments in 
ArbiterSports.com  
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2018 UMLOA Training Guide for Returning Adult Officials 
 

This document gives instructions for preparing for the season for anyone: 

(a) at least 18 and out of high school on January 1, 2018, and 

(b) who completed UMLOA Level 2 Training in a prior year, regardless of whether they actually 
officiated high-school level games. 

If you meet these requirements, this checklist shows everything you need to do to complete your training 
and get ready for the season. 
 
Note:  If you are a returning official as above but are currently a college student, you can complete the 
adult requirements as listed here—or—follow the path explained in the notes at the end of this document. 

 
 

If you have questions about training, first check this document and www.umloa.org; if you can’t 
find an answer, email UMLOA Training Manager Bou Gazley at laxtrainingmanager@gmail.com. 

 

□ Register for UMLOA membership (must be prior to attending any training sessions) 

Go to http://laxtraining.activemoodle.com/amember/signup/returningOfficial and register for “UMLOA 
Adult—HS” (or UMLOA Adult—NILOA if you officiate MCLA/GNLL/NCAA college games). You can pay 
the $60 (or $90, for NILOA college officials) fee by credit card or PayPal. UMLOA membership covers all 
training costs, including any field observations you receive, as well as cost for maintaining a website, 
running the association, issuing certification cards, and other expenses. If you have a US Lacrosse 
membership already, use the same email address to register as you have on file with USL. 

Registration must be completed by January 28. There are late fees of $30 after January 28 and $60 after 
April 1 for returning officials, so please register by January 28 in order to avoid these late fees. 

 

□ Register for and complete 10 hours of training 

All officials are expected to complete at least 10 hours of training from the following options: 

1. Classroom training at the UMLOA Super Clinic. This will be held January 26–28 at Benilde-St. 
Margaret’s High School in St. Louis Park. We would strongly prefer that all returning adult 
officials complete all 10 hours of their training during this weekend. You do not need to attend all 
three days; you should be able to do most or all of your training if you attend on any two days of 
the clinic. There will be giveaways on Saturday and equipment vendors will be there. We can 
arrange for dorm space at the National Sports Center in Blaine for out-of-metro officials. Please 
register for the Super Clinic by going to http://tinyurl.com/registerumloa (registration opens in 
early- to mid-January; an email will be sent to all officials when registration opens). Note that 
officials who do not have their training done by February 18 will generally be set to 
“inactive” in ArbiterSports.com and will not receive new assignments until they have 
completed training. 

2. Classroom training at other training sessions. Register for additional returning adult classroom 
sessions by going to http://tinyurl.com/registerumloa (registration opens in early- to mid-January). 
You can attend any of the sessions marked for Returning Adults, and you can also attend Level 1 
and Level 2 classes for credit if you feel that would benefit you—but the sessions will not run if 
minimum enrollment is not met at least 1 week in advance. Because of that, attending the 
Super Clinic is the best option.  
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3. Three-man mechanics on-field training session (3 hours of credit). Email lacrosse@yourassignment.net 
to request a session. These run when we can find appropriate games and have at least 6 people and 
an instructor who are available for those games, so do not count on these sessions running, but 
we will do our best. The on-field training would come as an Arbiter assignment, so make sure your 
account and blocks are set up correctly. Be sure to watch the videos in the Three-Man Mechanics 
course before attending an on-field session. 

4. Complete some amount of online training. We are currently updating the online training, which you 
have access to via the Moodle account that was created when you registered with the UMLOA. 
Courses will open once they are updated, and each course will indicate how many hours of credit 
you get for completing a course. There is no partial credit for these courses; you get credit only if 
you complete an entire course. There will likely be about 5 hours of online training credit available. 

You can acquire 10 hours of training via any combination of these options, except you can only get credit 
for one on-field training session. 

Be sure to put classroom sessions on your calendar so you don’t miss them, and block the time of those 
sessions in ArbiterSports.com so you don’t get assigned games that conflict with your classroom sessions. 

 

□ Join US Lacrosse (within 48 hours of registering for training and prior to attending any training sessions) 

Join or renew your membership at https://www.uslacrosse.org/membership and specify that you want to 
be a boys lacrosse official; your lacrosse officials association is the Upper Midwest Lacrosse Officials 
Association (UMLOA). Please be sure to use the same email address with US Lacrosse as you use for 
registering for UMLOA training. Your NFHS rule book is included with your US Lacrosse membership. 

You must have an expiration date of 9/30/18 or 9/30/19. If you don’t, you have the wrong membership 
type and must  contact US Lacrosse membership to get “official” added to your membership type; see 
https://www.uslacrosse.org/about-us-lacrosse/contact-us for contact info. 

 

□ Put together uniform and equipment 

See http://www.umloa.org/uniforms/ for information about what uniform and equipment items you need 
and replace any lost, worn, or damaged items. Note that black nylon rain pants and a long-sleeved striped 
shirt are required for all returning adult officials. We will have a vendor at the Super Clinic on January 27, 
so you can make purchases then, or you can purchase from the vendors listed on the uniforms page; you 
can pre-order items to pick up on January by going to: https://tinyurl.com/UMLOApickup2018 (prior to 
January 2, use the code UMLOA2018SC to get 18% off your order, even if you can’t pick up on 1/27/18). 

 

□ Apply patches 

You should already have your USL and flag patches sewn on to your striped shirts; if not, follow the 
instructions at http://www.umloa.org/uniforms/ before your first games. If you need additional patches, go 
to https://tinyurl.com/UMLOApickup2018 to order. Patches will be available for sale at the Super Clinic. 

 

□ Physical preparation 

Lacrosse officiating is a strenuous activity. It is strongly recommended that you consult with your 
physician before beginning to officiate or do physical training for officiating. 

Running is part of the job as an official. You should prepare yourself to meet the demands of the job by 
undertaking a training program approved by your physician. Do not make yourself “ready to be assigned” 
in ArbiterSports.com until you are confident you can safely meet the physical demands of the job.  
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□ Concussion training (must be done before on-field training) 

If you are an MSHSL official, you will complete your concussion training through your MSHSL account. 
Repeat the concussion training if your training has expired or will expire before January 31, 2019. 

If you are not an MSHSL official, verify that your name appears in the database at 
http://www.mshsl.org/mshsl/lowerlevelreport2.asp and that you took the course no later than January 31, 
2016. If you do not appear in the database or the date you took the course is later than that, please re-take 
the course at http://mshsl.org/mshsl/showConcussion.asp  

Note: The course will not show completion if using a new version of Internet Explorer or a mobile browser. 
You can download Chrome, Firefox, etc., for no charge. You must be able to enter your name at email 
address at the end in order for us to accept your concussion training. No exceptions!  

 

□ Set up your Arbiter account 

You should already have an Arbiter account. If you do not, contact lacrosse@yourassignment.net 
immediately. 

Read through http://www.umloa.org/arbiter-faqs-for-officials/ and make sure you have your account set 
up correctly. Key items that many people are missing include a photo (which should include only you and 
which should show your face), at least one public phone number, and blocked dates. Update your address 
and travel limits if needed. In particular, if you have no blocks set during any 7-day period, that can result 
in you being passed over for assignments. Be sure to check the “ready to be assigned” checkbox once your 
account is set up. 

To be eligible for drawings at the Super Clinic, you must have your ArbiterSports.com account completely 
set up as described here. 

 

□ Disclose conflicts 

Send an email to lacrosse@yourassignment.net with the names of any teams (e.g., Springfield HS varsity, 
Springfield Yellow 14U) for which someone might think you have a conflict of interest (e.g., you played or 
coached in that team’s system in the past 5 years). That does not necessarily mean you can’t work games for 
that program—especially at the youth levels—but at the very least we want to know about a potential 
conflict and maybe need to talk about it. 

If there are any teams for which there are definite conflicts and for which you should not be assigned (e.g., 
you work for the team’s school, you have a relative playing on or coaching the team), specify those teams 
in the email as well.  

Note that, while we can block you from these teams during the high school and youth regular season and 
playoffs, there may be situations in off-season leagues and tournaments where you realize when you get to 
the field there is a possible conflict. In those situations, switching with an equally qualified official from 
another field is acceptable (inform the assigner after the game); if you cannot, it is best to disclose the 
conflict to the coaches prior to the game but to officiate the game. 

If you have blocked teams in the past but those conflicts no longer exist, email to get the block removed. 

 

□ MSHSL membership (anyone wishing to work MSHSL games should register by March 18) 

If you intend to work MSHSL games, complete the following: 
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1. Check to make sure you are registered as a boys lacrosse official with the MSHSL by logging in at 
http://mshsl.org/mshsl/sofficials/login.asp (if you aren’t registered, you can register by going to: 
http://mshsl.org/mshsl/sofficials/newofficials.asp). 

2. Complete the concussion training if required. 

3. Complete the background check if required; this may take several weeks, so start early. 

4. Apply for the state tournament by 4/1/18 (do this even if you are new or don’t think you are ready; 
they need several years worth of coach evaluation data for you to someday get tournament 
assignments, and they can only track the data if you apply). 

5. Complete the online rules meeting between 3/26/17 and 4/11/17. 

6. Pass the online rules exam between 3/26/17 and 4/11/17. Be sure to look up the answers: scores 
matter for playoff assignments, and if you fail you probably can’t work MSHSL games. 

7. Enter your schedule for MSHSL varsity games into the website so that coaches can do evaluations. 
You need a significant number of evaluations to advance through the MSHSL promotional levels, so 
be sure to do this for all games every year. 

8. The UMLOA will report your training clinic completion to the MSHSL, so do not worry about that 
part of the MSHSL checklist. 

9. Check to make sure your name appears on the boys lacrosse officials directory at 
http://mshsl.org/mshsl/sofficials/offDirectoryD.asp (if it doesn’t, you can follow up with Jason 
Nickleby at the MSHSL office at jnickleby@mshsl.org). 

Try to complete all of this as soon as possible so you don’t run into technical issues. If you don’t complete 
these requirements by the deadlines, you cannot work MSHSL varsity games. 

 

□ College officials training (NILOA officials only) 

If you have been selected to work college-level games, complete the following: 

1. Join NILOA and pay your NILOA dues (should have been completed in Fall 2017 for returning 
college officials) 

2. Study the NCAA rules. 

3. Complete the NILOA NCAA Rules Exam by the deadline. 

4. Attend the NCAA Rules Clinic when it is scheduled (your college assigner will let you know the 
date and time). This counts as your additional 2 hours of training required for college officials. 

 

□ Study rules (prior to final exam) 

You should receive a 2018 NFHS Boys Lacrosse Rule Book with your US Lacrosse membership, and the 2018 
MN Youth Rules are provided to you in your online course. Study both. Don’t be afraid to highlight or 
otherwise mark up the book to help you remember and study. Pay special attention to rule differences 
between different levels of play (NCAA vs. NFHS for college officials, and NFHS vs. different levels of 
youth for all officials). 

 

□ Rules exams 

If you are working MSHSL games, you must pass the MSHSL NFHS Rules Exam to work MSHSL games. 
You will take that exam through your account on the www.MSHSL.org website.  

If you don’t complete the MSHSL exam, you must complete the US Lacrosse exams. Even if you do 
complete the MSHSL exams, US Lacrosse does not consider you to be “certified” if you do not also 
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complete the US Lacrosse NFHS and Youth Rules exams. Follow the instructions in the NFHS Rules Changes 
online course for taking the US Lacrosse NFHS Rules test and the instructions in the Minnesota Youth 
Rules online course for taking the US Lacrosse Youth Rules test. When you have a score of at least 85% on 
each, send one email with screen shots of both scores to laxtrainingmanager@gmail.com with the subject 
line “Returning Adult US Lacrosse Test Scores.”  

Note: On the youth rules exam, you will need to answer questions using the USL rules and not the MN rule 
variations; the “Youth Rules” online course will list which questions have different answers from MN rules. 

 

□ Final steps 

When you have completed all of the above steps, email laxtrainingmanager@gmail.com with the subject 
line “Returning Adult Training Completed.” Send the email from the same account you are using for your 
USL membership and your Arbiter account, and include your full name in the body of the email. 

 

 

Note for current college students 
If you meet the requirements above, you are set. 

If you are going to have difficulty meeting the 10 hours of required training because you are currently in 
college (e.g., you are out of state for most of the spring, or you are in state but you just can’t make the 
training options work), you can instead do the following: 
 

Before your college season ends 

• Register for returning adult UMLOA membership by January 28 to avoid a late fee 

• Renew US Lacrosse membership 

• Update concussion training if needed 

• Address other issues listed above (e.g., physical preparation, disclose conflicts, uniform and 
equipment) 

• Join the MSHSL (generally worth doing if you will be back by mid-May or so) 

• Complete rules exams 

• Complete NFHS Rules Changes online course in Moodle (0.5 hours credit) 

• Complete Minnesota Youth Rules online course in Moodle (1.5 hours credit) 

• Complete online Three-Person Mechanics training if you will be back by mid-May (4 hours credit) 

• Email lacrosse@yourassignment.net to request an on-field training session (2 hours credit) 

• Register for additional classroom sessions in June to get you to 10 hours of training credit (and block 
yourself in ArbiterSports.com for the times of those classroom sessions) and/or complete additional 
online training to complete your 10 hours of training. 

 

When you return 

• Complete on-field training session as assigned (normally 3-person mechanics). You will normally start 
working paid games the same or next day, especially if you have completed MSHSL requirements. 

• Attend the classroom sessions you registered for in June. If you miss these sessions and don’t have 
your 10 hours completed by June 10, your ArbiterSports.com account will be deactivated until you 
meet your training requirement. 


